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For Buisness/Fiscal Use Only (do not write in the below spaces)

/
Assistant Superintendent, Business Signature: M M Auction C y: g
|Date Received: q ™ 6 B ’ -7 Date Sold: ¢
Board Approval Date: q iy / C’ i / 7 Selling Price: Q{

Pick-Up from Site to M&O Scheduled Date:

Date Released to Buyer: /Qf

ZH)-
IT Services Signature:

Date removed from Fixed Asset Inventory System: Q/

*Notes: Obsolete property is no longer usable due to age. Damaged property is unusable. Excess/Usable property is no longer needed, but it is still in usable condition (it's just extra). Surplus property with an initial value over

$500 must include any serial numbers before the pick-up will occur. This will allow the items to be removed from the site’s inventory and the district’s fixed asset inventory system. All district surplus property, including E-waste,
must be disposed of through this form. District E-waste is not to be disposed of at site fundraising collections without prior Business Services approval.
Email the completed Surplus Property Farm, include phatofs) if the property is labeled Excess/Usable, to emonreal@saugususd.org or by hard copy, Business Services, ATTN: Engie Monreal.
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SAUGUS Surplus Property Form

Union School District

Exceilence in Efementary EQucarion

Highlands [3

Site/Dept:

Item Quantity Description Make/Model # Serial # Asset Tag # Specific Location Property Identifies as *see below
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Requestor's Signature/Date: Administrator Signature/Date:
r For Buisness/Fiscal Use Only (do not write in the below spaces)
Assistant Superintendent, Business Signature: /{ b :-.%-\—) Auction Company: C)
|Date Received: Date Sold: a

Board Approval Date: ()’ 2 6 il [ /) Selling Price: @

= = 55
|Pick-Up from Site to M&O Scheduled Pate: @ q / ) Date Released to Buyer:

|IT Services Signature: /ﬂ/]j M Date removed from Fixed Asset Inventory System: Q

*Notes: Obsolete property is no longer usable due to age. Damaged property is unusable, Excess/Usable property is no longer needed, but it is still in usable condition {it's just extra). Surplus property with an initial value over
$500 must include any serial numbers before the pick-up will occur. This will allow the items to be removed from the site’s inventory and the district’s fixed asset inventory system. All district surplus property, including E-waste,
must be disposed of through this form. District E-waste is not to be disposed of at site fundraising collections without prior Business Services approval.

Email the completed Surplus Property Form, include photof{s) if the property is labeled Excess/Usable, to emonreal@saugususd.org or by hard copy, Business Services, ATTN: Engie Monreal.
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grﬂolr{gzggi District Surplus ProPerty Honm

Exceifence in Eigmentacy EQucazion

Highlands -]

Site/Dept:

Item Quantity Description Make/Model # Serial ¥ Asset Tag # Specific Location Property Identifies as *see below
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Requestor's Signature/Date: Administrator Signature/Date:

/ For Buisness/Fiscal Use Only {(do not write in the below spaces)

Assistant Superintendent, Business Signature: M )%‘_/—/ Auction Company: O

|Pate Received: q i 6 - ' J) Date Sold: g
Board Approval Date: q ok lq =3 17 Selling Price: Q

Pick-Up from Site to M&O Scheduled Date: Date Rel d to Buyer: ,ﬁ

|IT Services Signature: ﬂ// A.’) Date removed from Fixed Asset Inventory System: ﬁ.

*Notes: Obsolete property is no longer usable due to age. Damaged property is unusable. Excess/Usable property is no longer needed, but it is still in usable condition {it's just extra). Surplus property with an initial value over
$500 must include any serial numbers before the pick-up will occur. This will allow the items to be removed from the site’s inventory and the district’s fixed asset inventory system. All district surplus property, including E-waste,
must be disposed of through this form. District E-waste is not to be disposed of at site fundraising collections without prior Business Services approval.

Email the completed Surplus Property Form, include photo(s) if the property is labeled Excess/Usable, to emonreal@saugususd.org or by hard copy, Business Services, ATTN: Engie Monreal.
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grﬁo‘g?cyogl District Surplus Property Form

Exceiianre in Elementary EQucation

Highlands [+]

Site/Dept:

Item Quantity Description Make/Model # Serial # Asset Tag # Specific Location Property Identifies as "see below

U W22 415095357 | —— | BoeRean |  obsolet e
HP  pinter C4250 CNIERIqP| —— | N\ Do g’
Desk 40 f dc 5900 |y 936/5t9] 18030K | Bos Roem | « N
Desstef JC 5560 DUuAGotasn | (0807 [« N\ W

' N | MosHy (|[8080q | o ™ il

A% ARN “ )

Boax Ropr|  Dorged

i N

NN

w
g «
W B L L

( s “ Mxm 740597 | 1808 1€

r [ DR Al pha smerd 2000

8 e Printey Ricob SP I302pA | ———- Dop £ Ny ujrad
l 0o Jecter NE C 3 0o IMD | 002908 | Boax Roen | Dango/

el e HP 360 |CrupapxyR| ——— | ¢« @
\
[

11

p/’CtJ?d@/ /\/Eij» W Y oots2ED LODI?E| @ ~L 72T
¢ i NEC yTs1e | b YOokss FDy| 20037 ¢« ‘¢ 7N

Administrator Signature/Date:

12

JRequestor‘s Signature/Date:

For Buisness/Fiscal Use Only (do not write in the below spaces)

)\

Assistant Superintendent, Business Signature: MO% AIQ/ Auction Company: ¢

|Date Received: q i (& oy / ’7 Date Sold:
Board Approval Date: 0’ 'I q - I —7 Selling Price: I@

|Pick-Up from Site to M&O Scheduled Date: Date Rel d to Buyer: @/

IT Services Signature: W //4—6 Date removed from Fixed Asset Inventory System: @
L

*Notes: Obsolete property is no longer usable due to age. Damaged property is unusable. Excess/Usable property is no longer needed, but it is still in usable condition (it's just extra). Surplus property with an initial value over
$500 must include any serial numbers before the pick-up will occur. This will allow the items to be removed from the site’s inventory and the district’s fixed asset inventory system. All district surplus property, including E-waste,
Jmust be disposed of through this form. District E-waste is not to be disposed of at site fundraising collections without prior Business Services approval.

Email the completed Surplus Property Form, include photo(s) if the property is labeled Excess/Usable, to emonreal@saugususd.org or by hard copy, Business Services, ATTN: Engie Monreal.
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SAUGUS

Union School District

Exceifence in Efementacy EQucation

Surplus Property Form

=]

Sk Highlands
item Quantity Description Make/Model # Serfal # Asset Tag # Specific Location Property Identifies as *see below
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Requestor's Signature/Date:

Administrator Signature/Date:

For Buisness/Fiscal Use Only {do not write in the below spaces}

. @

Assistant Superintendent, Business Signature: Auction Comp
Date Received: Date Sold: a{
Q19 ~1"] Y
Selling Price:

|Board Approval Date:

|Pick-Up from Site to M&O Scheduled Date:

Date Released to Buyer: :

Date removed from Fixed Asset Inventory System: ;

|IT Services Signature:

must be disposed of through this form. District E-waste is not to be disposed of at site fundraising collections without prior Business Services approval.
IEma|I the completed Surplus Property Form, include photofs) if the property is labeled Excess/Usable, to emonreal@saugususd.org or by hard copy, Business Services, ATTN: Engie Monreal,

*Notes: Obsolete property is no longer usable due to age. Damaged property is unusable. Excess/Usable property is no longer needed, but it s still in usable condition (it's just extra). Surplus property with an initial value over
$500 must include any serial numbers before the pick-up will occur. This will allow the items to be removed from the site’s inventory and the district’s fixed asset inventory system. All district surplus property, including E-waste,

v. 20170123

loﬂﬁé 5 ol 7




gﬁgg&i - Surplus Property Form

Exceilence ia Elementary Educarion

Highlands B

Site/Dept:

Item Quantity Description Make/Model # Serial # Asset Tag # Specific Location Property Identifies as *see below
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Requestor's Signature/Date:

Administrator Signature/Date:

For Buisness/Fiscal Use Only {do not write in the below spaces)

Assistant Superintendent, Business Signature: Auction Company: é

Date Received: Date Sold: ¢
|Board Approval Date: Q o { q = l ] Selling Price: @
Date Released to Buyer: @

Date removed from Fixed Asset Inventory System: @

Pick-Up from Site to M&O Scheduled Date:

IT Services Signature:

*Notes: Obsolete property is no longer usable due to age. Damaged property is unusable. Excess/Usable property is no longer needed, but it is still in usable condition (it's just extra). Surplus property with an initial value over
$500 must include any serial numbers before the pick-up will occur. This will allow the items to be removed from the site’s inventory and the district’s fixed asset inventory system. All district surplus property, including E-waste,
must be disposed of through this form. District E-waste is not to be disposed of at site fundraising collections without prior Business Services approval.

Email the completed Surplus Property Form, include photo(s) if the property is labeled Excess/Usable, to emonreal@saugususd.org or by hard copy, Business Services, ATTN: Engie Monreal.
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SAUGUS Surplus Property Form

Union School District

Excaiiznce o Elementary Education

Highlands |Z|

Site/Dept:

Item Quantity Description Make/Model # Serial # Asset Tag # Specific Location Property Identifies as *see below
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Requestor's Signature/Date: Administrator Signature/Date:

For Buisness/Fiscal Use Only {do not write in the below spaces)

—

|Assistant Superintendent, Business Signature: Auction Company:

Date Received: Date Sold: @/

|Board Approval Date: q by /q == / 7 Selling Price: @/

Pick-Up from Site to M&O Scheduled Date: Date Rel d to Buyer: g

IT Services Signature: Date removed from Fixed Asset Inventory System@

4
*Notes: Obsolete property is no longer usable due to age. Damaged property is unusable. Excess/Usable property is no longer needed, but it is still in usable condition (it's just extra). Surplus property with an initial value over
$500 must include any serial numbers before the pick-up will occur. This will allow the items to be removed from the site’s inventory and the district’s fixed asset inventory system. All district surplus property, including E-waste,
must be disposed of through this form. District E-waste is not to be disposed of at site fundraising collections without prior Business Services approval.

Email the completed Surplus Property Form, include photo(s) if the property is labeled Excess/Usable, to emonreal@saugususd.org or by hard copy, Business Services, ATTN: Engie Monreal,
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. Union Schoot District

=4 Exceiience in Eiementary Education

Surplus Property Form
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Requestor's Signature/Date: %//r/ //V

Administrator Signature/Date: :_:m“"‘ & j( Y)g,/’ﬁ

For Buisness/Fiscal Use Only (do not write in the below spaces)

Assistant Superintendent, Business Signature: AD M Auction Company: Q/

Date Received: Cf é)

Date Sold: /6

Board Approval Date: q_ [q i ’_7

Selling Price: ﬁ

Pick-Up from Site to M&O Scheduled Date:

Date Rel d to Buyer: é

IT Services Signature: %/ é

Date removed from Fixed Asset Inventory System: ﬁ
7

*Notes' Obsolete property is no longer usable due to age. Damaged property is unusable. Excess/Usable property is no longer needed, but it is still in usable condition (it's just extra). Surplus property with an initial value over
5500 must include any serial numbers before the pick-up will occur. This will allow the items to be removed from the site’s inventory and the district’s fixed asset inventory system. All district surplus property, including E-waste,
must be disposed of through this form. District E-waste is not to be disposed of at site fundraising collections without prior Business Services approval.

Email the completed Surplus Property Form, include photo(s) if the property is labeled Excess/Usable, to emonreal@saugususd.org or by hard copy, Business Services, ATTN: Engie Monreal.
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