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Asslistant Superintandant, Business Signatura: Auction Campany:
Date Racelved: \5 ~/ 6 =] .) Date Sold:
|Board Approval Date: Qﬂ —il — / 7 Selling Prica;
Pick-Up from Site to M&O Scheduled Date: Date Released to Buyer:
IT Services Signature: Date ramoved from Fixed Assat Inventory System:

*Notes: Obsolete property is no longer usable due to age. Damaged property is unusable, Excess/Usable property is no longer needed, but It Is still in usable condition (It's just extra). Surplus property with an initial value over

$500 must include any serial numbers before the pick-up will occur. This will allow the items to be removed from the site’s inventory and the district’s fixed asset inventary system. All district surplus property, induding E-waste,
must be dispased of through this form. District E-waste is not to be disposed of at site fundraising collections without prior Business Services approval.
Emall the completed Surplus Property Form, include photofs} if the property Is labeled Excess/Usable, to emonreal@saugususd.org or by hard copy, Business Services, ATTN: Engle Monreal.
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*Notes: Obsolete property is no longer usable due to age. Damaged property is unusable. Excess/Usable property is no longer needed, but it is still in usable condition {it's just extra). Surplus property with an initial value over

$500 must include any serial numbers before the pick-up will occur. This will allow the items to be removed from the site’s inventory and the district’s fixed asset inventory system. All district surplus property, including E-waste,
must be disposed of through this form. District E-waste is not to be disposed of at site fundraising collections without prior Business Services approval.
Email the completed Surplus Property Form, include photo(s) if the property is labeled Excess/Usable, to emonreal@saugususd.org or by hard copy, Business Services, ATTN: Engie Monreal.
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