SAUGUS

Union School District

Excellence in Elementory Education

Surplus Property Form

Charles Helmers

Site/Dept:
Item Quantity Description Make/Model # Serial # Asset Tag # Specific Location Property identifies as *see below
* SMBAN T rdoad d OO QArgeea 1S 103 nuyl | OBcoteTe—
. | ¥ ) ! e ¢ 1<i0132 A 4 S
3 ) \ i L IS\-IU‘3"1 . v a
4 ] bt /| ¢ ) ol 33 1t v 1t
e | i T/ S Ve OOYSOS | V! i Al
2 ! TV gV c Ceoy SOY 3 L
| 1 T/ Jve COUS I 10
s [ o i/ S cpvyscal ! [
Ol T/ g CoHs15 | 1! L
Gl TV Jve 004514 | i ¢ _} |
LTI Son N DIP-Ns425A] 2310062 | —— L L
2 11 [ Hwd Toodisn sd Hooo KA e 13015155]  —— b

Requestors&gnature/Date t)m—-"" /i(w-- et

Administrator Signature/Date:

j%m:/ K/ L 37

For Buisness/Fiscal Use Only (do not write in the below spaces)

Assistant Superintendent, B M ﬂb /—*Q_,\:) Auction C y:

Date Recelved: ._5 2- L‘IL' / 7 Date Sold:
|Board Approval Date: Lf" ey 8 ) 7 Selling Price:
|Pick-Up from Site to M&O ed pate: |, Date Rel d to Buyer:

IT Services Signature: m }\ % / Date removed from Fixed Asset Inventory System:

S s

*Notes: Obsolete property is no Ionger usable due to age. Damaged property is unusable. Excess/Usable property is no longer needed, but it is still in usable condition (it's just extra). Surplus property with an initial value over

$500 must include any serial numbers before the pick-up will occur. This will allow the items to be removed from the site’s inventory and the district’s fixed asset inventory system. All district surplus property, including E-waste,
must be disposed of through this form. District E-waste is not to be disposed of at site fundraising collections without prior Business Services approval.
Email the completed Surplus Property Form, include photo(s) if the property is tabeled Excess/Usable, to emonreal@saugususd.org or by hard copy, Business Services, ATTN: Engie Monreal.
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Requestors Sagnature/Date :d‘b'"‘

Administrator Signature/Date: //Z({ ﬁ/’t{e{/ 5// 7/[7

For Bulsness/Fscal Use Only (do not write in the below spaces)

Assistant Sop T . ! .3:‘ — Auetion Comp
b sosns /24 /1] Date Sold:
s W PR (7] Seling Price:
fprct 1p trom site 0 m20 gore: /] _ Date Relessed to Buyer:
T Services Signature- 'ﬂ u/é/- Date removed from Fixed Asset inventory System:

“Notes Obsolete property s no longer usabie due to age. Damaged property is unusable. Excess/Usable property is no longer needed, but it is still in usable condition (it's just extra). Surplus property with an initial value over
5500 must ncude any senal numbers before the pack-up will occur. This will allow the items to be removed from the site’s inventory and the district’s fixed asset inventory system. All district surplus property, including E-waste,
jrsst be driooted of through the form. Destrict E-waste © not to be disposed of at site fundraising collections without prior Business Services approval.

Emal the completed Surpius Property Form, ndude photo(s) if the property is labeled Excess/Usable, to emonreal@saugususd.org or by hard copy, Business Services, ATTN: Engie Monreal.
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Surplus Property Form

— Charles Helmers
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Administrator Signature/Date: %f (/f’ %/f’d’/ﬁ/ 3///7//,7

For Buisness/Fiscal Use Only (do not write in the below spaces)

Bussiness Sip

/(9“,71,'2\3

Auction Company

[Date Receied: .5‘2-"/”17

Date Sold:

L-IIWM %”18//7 Selling Price

Jpick-Up trom sire to 0 Date:, Date Released to Buyer:

[T Services Sgnature: ﬂ,}\ M Date removed from Fixed Asset Inventory System:

*hexes Obsolete property $ noO longev usable due to age. Damaged property is unusable. Excess/Usable property is no longer needed, but it is still in usable condition (it's just extra). Surplus property with an initial value over
[$300 massy nclude any senal numbers before the pack-up will occur. This will allow the items to be removed from the site's inventory and the district’s fixed asset inventory system. All district surplus property, including E-waste,
st De criposed of through the form. Destrict E-waste 5 not to be disposed of at site fundraising collections without prior Business Services approval.

IEmal the compieted Surplus Property Form, nclude photo(s) if the property is labeled Excess/Usable, to emonreal @saugususd.org or by hard copy, Business Services, ATTN: Engie Monreal.
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SAUGUS

Union School District

Excelience in Elementary fducotion

Surplus Property Form

Santa Clarita

Site/Dept:
em | Quantity Description Make/Model # Serial# Asset Tag # Specific Location Property identifies s *see below
1 Samsung Printer ML-2510 JC61-01703A Computer Lab RM# 20 | Obsolete
2 Lenmark Printer LEX-M01-005 2376A-MQ1005 Computer Lab RM# 20 | Obsolete
3 Hewlett Packard printer SDGOB-0503 CNS9E241GK Computer Lab RM# 20 | Obsolete
: Hewlett Packard monitor L1750 3CQ8272882 Computer Lab RM# 20 | Obsolete
S Hewlett Packard monitor L1750 3CQ82728B25 Computer Lab RM# 20 | Obsolete
6 Hewlett Packard monitor L1750 3C€08272B8G Computer Lab RM# 20 | Obsolete
7 Samsung Printer SCX-3405W Z8BNBICF1001YJT Computer Lab RM# 20 | Obsolete
8 Hewlett Packard Microtower dx2250 MXL737164B Computer Lab RM# 20 | Obsolete
9 Hewlett Packard Microtower dx2450 MXL8321H6V Computer Lab RM# 20 | Obsolete
10 Dell Monitor £1709Wc CN-ON-330H-64180-07D-1GWL Computer Lab RM# 20 | Obsolete
1 HP Laptop compaq nx 9010 2UA429P080 Computer Lab RM# 20 | Obsolete
12 HP Monitor 1502 Computer Lab RM# 20 | Obsolete
|Requestor's Signature/Date: M@ Adminstrator Signature/Date: L

4 For Buisness/Fiscal Use Only {(do not write in the below spaces)
f

|Assistant Superintendent, Busl Sig : /(7 & ﬂ’“& Auction Company: N / A

lostesecovet: D " 24~ - {71 patesold: [N /A

|BoatdApprova!Dlle: b =8 - /7 Selling Price: M/A

Pick-Up from Site to M&O Schedyled DaL: Jj— '5 =l 7 Date Released to Buyer: N / A

IT Services Signature: ﬂd’}/} /) M Date removed from Fixed Asset Inventory System: N / A’ E M
4 /4

*Notes: Obsolete property is no longer usable due to age. Damaged property is unusable. Excess/Usable property is no longer needed, but it is still in usable condition (it's just extra}. Surplus property with an initial value over
$500 must include any serial numbers before the pick-up will occur. This will allow the items to be removed from the site’s inventory and the district’s fixed asset inventory system. All district surplus property, including E-waste,
must be disposed of through this form. District E-waste is not to be disposed of at site fundraising collections without prior Business Services approval.

Email the completed Surplus Property Form, include photo(s) if the property is labeled Excess/Usable, to emonreal@saugususd.org or by hard copy, Business Services, ATTN: Engie Monreal
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SAUGUS
Union School District Surplus Property Form

Excelience in Elementary Education

Santa Clarita

Site/Dept:
Item Mm . Make/Model # Serial # _' »m reg': Specific Location _ mnymmuu deue helow

1 LEXMark Scanner/Printer 4476-017 42244115377 Computer Lab RM# 20 | Obsolete
2 Toshiba VCR W_522 91549136 Computer Lab RM# 20 | Obsolete
3 Toshiba VCR W_522 91548825 Computer Lab RM# 20 | Obsolete
4 Samsung Printer SCX-3405W 28BNBJCF100YJT Computer Lab RM# 20 | Obsolete
5 HPEnvy4500 SDOB-1301 CN3N1213N Computer Lab RM# 20 | Obsolete
6
7
8
9
10
11
12

Requestor's Signature/Date(/ L/ Adminstrator Signature/Date: \\

/ For Buisness/Fiscal Use Only (do not write in the below spaces)

Assistant Superintendent, Business Signature: /LD.: X—J"\D Auction Company: N / A
Date Received: 2) " Q—L'}"” l'7 patesold: [\ / A
Lﬂoardnppmalbate: L‘f" “‘lg = [ 7 Selling Price: N /A

Pick-Up from Site to M&O SeheduledDate: Date Released to Buyer: N / A
Ll'f Services Signature: m/}% M Date removed from Fixed Asset Inventory System: N / A E M
St

*Notes: Obsolete property is no longer Gsable due to age. Damaged property is unusable. Excess/Usable property is no longer needed, but it is still in usable condition (it's just extra). Surplus property with an initial value over
$500 must include any serial numbers before the pick-up will occur. This will allow the items to be removed from the site’s inventory and the district’s fixed asset inventory system. All district surplus property, including E-waste,
must be disposed of through this form. District E-waste is not to be disposed of at site fundraising collections without prior Business Services approval.

Email the completed Surplus Property Form, include photo(s) if the property is labeled Excess/Usable, to emonreal@saugususd.org or by hard copy, Business Services, ATTN: Engie Monreal.
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